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Aavunncrpauust MO "Topoackoii okpyr "T'opox Hapbsin-Map''

IMOCTAHOBJIEHHE

23 05.2018 355
OT 3 2 Ng
r. Happsia-Map

O6 yrtBepxaeHun [lonoxeHuii MpaBOBOTO
ynpasienuss Aamunuctpauun MO "T"oponckoid
okpyr "["opon Hapesa-Map"

B coorBerctBuM ¢ Ycraom MO '"Topoxckoit oxpyr "T'opox Hapean-Map"
Aamunnctpanus MO "T'opoackoii okpyr "T'opon Hapesan-Map"

MOCTAHOBJUAET:

1. YTBepauTs:

1.1. TlonoxeHnue o nmpaBoBoM ynpasiaeHun Axvmunuctpauuu MO "T"opoackoit okpyr
"T'opox Hapesiu-Map" (ITpunoxenue 1).

1.2. TlonoxxeHue 06 KCIEPTHOM OT/ENE NMPAaBOBOIO YNPaBICHHS AJIMUHHUCTPAUH
MO "Toponckoii okpyr "I'opox Hapesn-Map" (ITpunoxenwue 2).

1.3. TlonoxxeHre O TMPETEH3UOHHO-JOTOBOPHOM OT/E/IC IIPAaBOBOTO YINpaB/ICHUA
Anmunncrpanuu MO "Topozckoit okpyr "'opox Hapesu-Map" (Ilpuinoxenue 3).

2. TlpusHaTh yTpaTMBUINM CHITy moctraHoBieHne Aamunucrpauud MO "I'opozackoit
okpyr "T'opon Hapesiu-Map" ot 01.11.2012 Ne 2289 "O6 yrsepxaenuu Ilomoxennuit
npaBoBoro ynpasienus Anvuauctparun MO "Topozckoit okpyr "['opox Hapesu-Map".

3. Hacrosiiee ocTaHOBIECHHE BCTYIAET B CHUILY CO JHS €0 MPUHATHSA.
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[Tpunoxenwue 1

YTBEPXJEHO

10CTaHoOBJIeHHEM A qMuHHUCTpanud MO
"T'opoxackoii okpyr "['opox Hapesan-Map"
ot 25.05.2018 Ne 355

MNOJIOKEHHE
0 MPaBOBOM YIIPABJIEHHH
Aavunucrpanua MO "Topoackoii okpyr ""I'opox Hapesin-Map"

1. O0uue nmooXKeHus

1.1. TlpaBoBoe ympapjieHHe AIMHHUCTPALMX MYHHIMINAIBHOrO 00pa3oBaHHsA
"Topoxckoit okpyr "T'opox Hapesu-Map" (nanee — YnpapieHue) SBISIETCA CTPYKTYPHBIM
noapasie/ieHieM AJMHHHUCTPAllid MYHHULHUINAIBHOro 00pa3oBaHus "I'Opojickoit OKpyr
"Topox Hapbsia-Map" (nanee — AJMHUHHCTpalus ropoja), OCyLIECTBISIOIMM IPaBOBOE
obecrieueHne CTPYKTYPHBIX MOpa3eNeHnii AMHHACTPALUK IropoJa, BKIoYas Cyae0HyIo
samuty MO "T"opoackoii okpyr "['opon Hapesan-Map" u AIMUHHCTpAIMU ropoja.

1.2. YnpaBienue B CBoeil [JeATEIBHOCTH pyKOBOACTBYeTCs KoHCTUTymei
Poccuiickoit ®Denepanuu, ¢enepaibHbIM 3akoHOAATENbCTBOM Poccuiickoit ®eneparmu,
HOPMATHBHBIMM IIPaBOBBIMH aKTaMH OPraHOB TOCYJapCTBEHHOH Biactu Heneroro
ABTOHOMHOI'O  OKpyra, HOPMAaTHBHBIMH IIPaBOBBIMM aKTaMH OpPraHOB  MECTHOIO
camoympasjenus, Ycrasom MO "T'opoxackoii okpyr "I'opon Hapesu-Map", joKalbHBIME
aKTaMy AJIMHHHCTpAILMK Topo/ia, a Takke HacTosamuM [lonoxenuem.

1.3. YnpaBneHne Tpu  peamu3allid  CBOMX  (QYHKUHMH  B3aMMOJCHCTBYET
cO CTPYKTypHBIMH mojpaszeneHusmu Cosera ropojckoro okpyra "l'opon Haposu-Map",
CTPYKTYPHBIMH TOJPA3/eeHUsIMU AJIMUHUCTPAIMM TOPOJA, OPraHaMH HCIIONHUTEIBbHOM
B1acTd HeHenKoro aBTOHOMHOIO OKpyra W JApYyTMMH TOCYAapCTBEHHBIMH OpraHaMu
¥ OpraHu3alysIMHU.

2. OCHOBHBIE 33/1a4y yIIpaBJICHHUS

OCHOBHBIMHM 3a/1auaM# Y IIpaBJICHUs ABJISIOTCS:

2.1. Yuactue B BBINIOJHEHMH BO3JOJKEHHBIX Ha YTpapieHHe 3aJad W QyHKIui
¥ yJ4acTHe B BBIIIOJIHEHHU O0IMX 3a/1a4 ¥ QyHKIMA AJIMUHUCTPALMK IrOpOAa.

2.2. OGecrieueHue B yCTAHOBJICHHOM MOPSZKE MPEACTABUTENBCTBA AIMUHUCTPALIH
ropoga B CyAeOHBIX M MHBIX OpraHax B LEJISX 3allUTHl €€ HHTEPEecOB, HHTEPECOB
MO "Topoxackoit okpyr "T"'opox Hapesn-Map".

2.3. TlpaBoBoe obecre4eHrHe HOPMOTBOPUYECKOH IEATENBHOCTH AJMUHUCTPALUU
ropojia 1o peaju3aluy €€ IOTHOMOYHIA.

2.4. OcyliecTBIeHHE B Mpejenax MOJIHOMOYMH AJMHHUCTpallMd Tropoja Mep
10 peaau3aluy, 00eCIeueHHIO U 3alUTe IpaB U CBOOO/ YesI0BEKa H IpaXKJaHUHA.

2.5. TloBeiuenne 5(GGEKTHBHOCTH M KAayecTBa IIPaBOBOIO  PeryIMpOBAHUS
OTHOIIEHHUHA B cdepax IesTeTbHOCTH AJMMHHCTPALMU ropoja ¢ y4€ToM pasrpaHH4eHHUs
mojHOMOYMiT  MeXay  (elepalbHBIMA  OpraHaMHM  TOCYJapCTBCHHOH  BIIAcTH,
rocyJapcTBEHHOM BiacT cyObekToB Poccuiickoit dexepanuy ¥ OpraHaMu MECTHOIO
CaMOYIpaBJICHHUS.
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2.6. IOpuauueckoe COMPOBOXKACHHUE JEATEIBHOCTH CTPYKTYPHBIX MOApa3ieIeHUN
AJZIMUHHMCTpALIUU IOpOAa.

2.7. BsaumoneiictBue B chepe HOPMOTBOpYECKOi naesTenbHocTH ¢ CoBeToM
ropockoro okpyra "['opox Hapesan-Map".

2.8. 3amaud YmpaBieHUS [0 OCYIIECTBICHUIO OTAEIBHBIX IOCYIapCTBEHHBIX
MOJHOMOYMI MO PEIIEHUIO BONPOCOB B cdepe MAEATEIbHOCTH M0 INPOQHIAKTHKE
0e3Ha30pHOCTH M TPaBOHAPYIICHUH HECOBEPIICHHOJIETHUX OmpejeieHsl B [1omoxeHnn
"O KOMHMCCUHM IO JieJlaM HECOBEPIICHHOJNETHUX M 3allMTe MX IpaB MYHHIHUIAJIBHOTO
obpasosanus "I'opoxckoii okpyr "T'opon Hapesan-Map", yTBEpXKACHHOM IOCTaHOBICHHEM
Anvunncrparmu MO "Topozckoit okpyr "T'opox Hapesau-Map" ot 18.07.2016 Ne 824.

2.9. 3amaun YmpaiaeHUs 110 OCYILIECTBIEHHIO OTACIBHBIX TIOCYAapCTBEHHBIX
HOJIHOMOYMH B cdepe aIMUHHUCTPATUBHBIX IPABOHAPYLIEHUH OINpPEICICHbl B PEIICHUU
Cosera ropoackoro okpyra '"Topox Hapesa-Map" or 25.02.2010 Ne 62-p
"O6 aJMMHUCTPATUBHOM KOMMCCHH MyHHIHUNAIbHOTO oOpazoBanus "['oponckoit OKpyr
"T'opon Hapssin-Map".

3. OyHKIUY yNIpaBJICHUs

JIns BBHINOJHEHMS BO3JIOKCHHBIX 3aja4y, yKa3aHHBIX B pasJele 2 HaCTOSIIEro
[Tonosxenus, YpasieHue OCyLECTBISET CIEAyIOLIME OCHOBHEIE (DYHKIHMH:

3.1. TIpoBOAMT B COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoit dexepaunu
paboTy MO KOMIUICKTOBAHHMIO, XPaHEHHWIO, YYeTy M HCIIONB30BAHHIO JOKYMEHTOB,
00pa30BaBLINXCS B XOJI€ AEATEABHOCTH YTIPABJICHHUS.

3.2. OcymecTBaseT NOArOTOBKY HOPMATUBHBIX JJOKYMEHTOB.

3.3. TIpoBOAMT aHAIU3 3aKOHOJATENLCTBA M BHOCHT MPEIJIOKCHUS M0 YCTPAHCHHIO
mpoGeIoB ¥ KOJUIM3UI B MyHULMIIATBHBIX paBoBbIX akTax MO "T'opozckoit oxpyr "T'opox
HappsiH-Map" (MOHUTOPHUHT).

3.4. CocTaBIsieT eXXeKBapTaIbHBIE U ©)KEMECSIYHBIE TUIAHBI PA0OTHI Y IPaBJICHHS.

3.5. TOoTOBUT TpEeUIOKEHUsI 10 IUIAHUPOBAHHMIO IPABOBOIO  PETYIMPOBAaHUA
oTHOWIEHHH B npeaenax nonHomounit MO "T'opozckoit okpyr "T'opon Hapesu-Map".

3.6. TIpoBOAMT MpPaBOBYIO OKCIEPTH3Y HOPMATHUBHBIX IPABOBBIX AaKTOB, HHBIX
TIPaBOBBIX AKTOB, JOrOBOPOB M COIIAIICHHH, 3aKII0OYAaEMBIX OT MMEHH AJIMUHUCTPALUH
ropojia, IPUHAMAET Y4acTUE B COITIACOBAHNM YKa3aHHBIX IIPOCKTOB.

3.7. OcyliecTBiseT TOATOTOBKY ¥ COIVIACOBAHME IIPOEKTOB IIOCTAHOBJICHHH
¥ pacTopsUKEHUH AJIMUHUCTPALIMK TOPOJa MO BONIPOCAM JAEATEIbHOCTH Y IpaBICHHUS.

3.8. IIpoBOAMT MOATOTOBKY 3aKJIFOYCHHiT HA MPOEKTHI peIleHnH, BHOCUMBIX B CoBeT
ropojckoro okpyra "['opon Hapesin-Map" B yCTaHOBJICHHOM MOPSIKE.

3.9. OdopmiiseT NOATOTOBKY IPOEKTOB pEIleHHUi, BHOCUMBIX B COBET rOpOJCKOro
okpyra "T'opon Hapesu-Map".

3.10. ITo coryiiacoBaHUIO ¢ KypHPYIOUIMM 3aMECTHTEJIEM OpPraHU3yeT IPOBEACHHE
3acefaHuii M pabouymx COBEI[aHWi, BEJET IPOTOKOJIBI 3acellaHui, MPOBOIUMBIX
YipaBieHUEM.

3.11. Bexer 3JeKTPOHHBIN peecTp HOPMATUBHAIX IIPABOBBIX aKTOB B pPaMKax 3aKOHA
HeHnenkoro aBTOHOMHOro okpyra "O perucrpe MyHHMIUIIAIbHBIX HOPMATUBHBIX IIPAaBOBBIX
axtoB Henenkoro aBronomMuoro okpyra" ot 22.10.2008 Ne 67-03.

3.12. TOTOBHT DKCIEPTHBIEC 3aKIIOYEHUSI Ha COOTBETCTBHE JCHCTBYIOUIMX U HOBBIX
(GyHKIMHA CTPYKTYPHBIX NOJApa3JeiIeHUd AJMUHUCTPALMM TopoJa IOJTHOMOYHAM MO
"Topoxckoit okpyr "I'opon Hapean-Map", rOTOBHT MNpPEATOXKEHUA IO YIPa3AHCHHIO
M3OBITOUHBIX U AyOMUpYIOmMUX (YHKUMH, BBEICHUIO HENOCTAIOMMX; pa3pabareiBacT
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NpeUIOKEHUss. 10 Bompocam peanusaiuu nonHomouuit MO "T"opoackoii okpyr "I"opon
Happsn-Map".

3.13. ®opmupyer peectp CyIeOHBIX 3aceIaHHM.

3.14. TOTOBHUT MPOEKTH MyHHLMIAIBHBIX IpaBoBeIX akToB MO "I"opoackoit okpyr
"T'opon Hapesin-Map", BeleT UX y4er.

3.15. PaccMaTpuBaeT NMUCbMEHHbIE W YCTHbIE OOpallleHMs IpaK[aH,; aHAIU3UpPYeT
obpalieHusl TpaKAaH, MOCTYUBIIME B YIpaBlIEHHE, BHIPAOATHIBACT IPEIOKCHHS
K MPUHATHIO KOHKPETHBIX MEp 10 BOCCTAHOBJICHUIO U 3aIIUTE UX NPaB.

3.16. IlpoBoauT  IOpPUIMYECKYIO  OKCIEPTH3Yy M TOTOBUT  3aKIIOYCHHA
Ha mnpeacrasiasemsie rimase MO '"Topoxckoit okpyr "T'opom HapesnH-Map" mnpoexTs:
MYHHMIMITAIBHBIX [IPABOBBIX aKTOB M JI0OTOBOPOB (COINAlIEHMH), OHOM U3 CTOPOH KOTOPBIX
ABIAETCA AJMHMHUCTpAIMs TropoAa, Ha MPEAMET HX COOTBETCTBUS 3aKOHOJATENILCTBY
¥ MpaBWJIaM IOPUANYECKON TEXHUKH.

3.17. IlpoBOOMT aHTUKOPPYIUMOHHYIO OSKCIEPTU3Y TPOCKTOB MYHULUNATBHBIX
npaBoBeix aktoB MO '"T'oponckoit okpyr "T'opon Hapesu-Map" u moroBopos
(cornamenuii), 3aKIF0OYaeMbIX AJIMUHUCTpaIFeil ropoza, 1 06001aeT pe3ybTaThl.

3.18. T'oToBUT TmpemwIoXKeHUusT 00 W3MEHEHWH, IPUOCTAHOBJIICHUUM WIM OTMEHE
MYHMIIMIAIBHBIX paBoBeix aktoB MO "I"opoackoii okpyr "['opon HapesiH-Map".

3.19. ITo commacoBaHUI0O C  KypUPYIOLUIMM  3aMECTUTE/IEM  MPEJICTaBIIAET
B KOHTPOJIMPYIOLIUE OPraHbl CBEeACHHs, Kacatomuecs aesreasHoctd MO "T"opozckoit okpyr
"T'opon Hapesia-Map".

3.20. OGoOmiaeT NpaKTUKYy pacCMOTpPEHHs CyJeOHBIX J€I C  y4acTHEM
AJIMMHHCTpallM¥ TOpOZia, TOTOBUT €XKEroHylo HHpopmammio i oryéra riaase MO
"['oponckoit okpyr "I'opox HapesiH-Map" B yacTu I€SATEIBHOCTH Y IPABICHYS.

3.21. TOoTOBUT OTBETH IO pe3yJbTaTaM pacCMOTPEHHUs IIPOTECTOB MPOKypopa
Ha MyHHMIMDanbHble npaBobie aktel MO "Toponckoif oxpyr "T'opox Hapesu-Map";
NpUHUMAeT ydacTHE B PAaCCMOTPEHHM MPEJACTABIEHHH MNpoKypopa 00 yCTpaHeHHH
HapyIIeHUH 3aKOHOATENbCTBA B AEATEIBHOCTH AJIMUHUCTPALUK IOpPOJa.

3.22. Ilpunumaer yuactue B paboTe coBemjaHHMi, pabO4YMX TIpymm, KOMHCCHIA,
CO3/1aBa€MBIX MpU AIMUHUCTPALIMU IOPOJIa.

3.23. Tlpexcrapiser B ycTaHOBICHHOM nopsake uHrepecsl MO "["oposckoit okpyr
"T'opon Hapesan-Map", rmaBst MO "T'opoackoit okpyr "l'opon Hapesn-Map",
AJIMUHHCTpAIMY TOPOJia B CyAOHBIX M MHBIX OpraHax Ha OCHOBaHUH JOBEPEHHOCTH.

3.24. TlpuHHMaeT yyacTHe B IPOBEJECHHU MEPOIPHUATHI IO OXpaHe Tpy.a.

3.25. Oka3bpIBaeT HOPUIUYECKYIO TOMOIb pabOTHHKaM AJMHHUCTPAlMU Topoja
B UX JEATEIHOCTH MyTEM IIPEIOCTABIICHHS YCTHBIX KOHCY/IBTALMM, IIONCKA HEOOXOUMBIX
HOPMATUBHBIX aKTOB.

3.26. DyHkipu YOpaBiIeHUs 10 OCYLIECTBICHHIO OTAEIBHBIX IOCYIapCTBEHHBIX
[IOJHOMOYMIf 110 pEIIEHHI0 BONPOCOB B cdepe NEATENBHOCTH II0 NPOGUIAKTHKE
6e3HAN30PHOCTH M TIPABOHAPYLICHUH HECOBEPIICHHONETHUX ompe/eleHsl B [lonoxennu
"O KOMHCCHH IO J€jJaM HECOBEPIICHHOJNETHUX M 3alllMTe MX IpaB MYHHLUNATBHOIO
obpazosanus "T'opoackoii okpyr "T'opon Hapesan-Map", yTBepkA€HHOM NOCTaHOBJICHUEM
Anvusuctparmu MO "Toponckoit okpyr "T'opox Hapesa-Map" ot 18.07.2016 Ne 824.

3.27. ®yHxkuud YTpaBlIeHUs 10 OCYLIECTBICHHIO OTAENBHBIX IOCYIapCTBEHHBIX
MOTHOMOYMH B cdepe aJIMHUHHUCTPATUBHBIX IIPaBOHAPYIICHHH ONpPENETCHbl B PEIICHHH
Cosera ropoackoro okpyra 'Topox Hapesu-Map" or 25.02.2010 Ne 62-p
"O6 aJMHUHHCTPATHBHOM KOMHMCCHH MYyHHIHIAIbHOTO 0oOpasoBaHus "I'oponckod OKpyr
"T'opox Hapbsan-Map".
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3.28. OcyuecTBisieT MHbIE GYHKIUH, HEOOXOMUMMBIE UL pEIIeHWs  3ajay,
yKa3aHHBIX B pa3jiesnie BTopoM Hacrosmero ITonoxenus.

4. IlpaBa YmpaBiieHus

VYrpaBieHue A/ pellieHns: BO3J0XKEHHBIX Ha HETO 3a/1a4 UMEeT IpaBo:

4.1. JlaBaTh pEKOMEHIALUA PYKOBOACTBY M JOJDKHOCTHBIM JIMIAM AJIMUHUCTPALIMN
ropoJia 1o I0pUANIECKUM BOIIPOCAM.

4.2. BosBpamaTh MCIOJHUTENSIM Ha JOpabOTKYy JOKYMEHTHI, TPOTHUBOpEYaIye
3aKoHOIaTeNbCTBY Poccuiickoi denepanuu.

4.3. Buocuth Ha paccmotpenue raaBe MO "T'opoxackoit oxpyr "T'opon Hapbsiu-
Map" mpemioxeHus O  pa3paboTKe  JIOKAJIbHBIX ~ HOPMAaTHBHBIX  JOKYMEHTOB
AJMUHUCTpALIMK I'OpO/JIa.

4.4. Tlomy4aTh Uil O3HAKOMIICHHS M IOPMIMYECKON OKCIIEPTH3BI JOKYMEHTE,
nocTynapomue B AJMUHHUCTPAIMIO TopojJa Ha OyMaXHBIX M MarHUTHBIX HOCHTENX,
a TaKKe 10 JIEKTPOHHOMU I0YTE.

4.5. Tlopyuats ¢ cornmacusi riaBsl MO "I'opozckoit okpyr "T'opon HapesH-Map"
¥ KypHpPYIOIIErO 3aMecTHTeNsl pa3paboTKy MNpPEeUIOKEHUH W MEpPONpPHATHH, CIPaBOYHO-
MH(POPMAIMOHHBIX U HHBIX JOKYMECHTOB DYKOBOJMTEIAM CTPYKTYPHBIX IMOApa3/CICHHH
AJIMMHHCTpAIMK T'OpO/ia [0 BOIPOCaM, BXOAIIUM B KOMIIETEHIMIO Y IPaBJICHHUS.

[Tonyuats OT mojpasieNeHuii AJIMUHUCTPALlMH ropoja JHOKYMEHTHI, HE0OX0AUMBbIe
Juis paboThl YTipaBlIeHHUS.

4.6. YvactBoBaTh 1o nopyuenuto raassl MO "T'opoxckoii oxpyr "I'opox HapbsH-
Map" B meperoBopax ¢ KOHTpPAareHTaMH, OpraHaMu rOCYIapCTBEHHOH BIIACTH, OpraHaMH
MECTHOTO CaMOYIIPaBJIEHHs 110 BOIPOCaM, OTHECEHHBIM K KOMIIETCHIMU Y IPaBJICHUS.

4.7. TlpuBnekaTb IO  COIVIACOBAHUIO €  PYKOBOIUTENSAMHU  CTPYKTYPHBIX
nofpasieJieHuii  AJIMHHMCTpAauMi  ropoga  paGOTHMKOB — 9THX  IOJpas/e/ieHUH
JU1s IPOPabOTKU BOMPOCOB, BXOASIIMX B KOMIIETCHIIUIO YTIPAaBICHHUS.

4.8. Buocuts rnase MO "Topoxckoii okpyr "T'opox Hapean-Map", 3amecturensim
r1aBbl AJIMUHHMCTPAllMU TOpOJa, PYKOBOAMTENIO ammapara — YNpaBisioleMy JA€IaMu
NMPeVIOXKEHUs O TPHUBJICYCHAM JUIL OCYIIECTBICHHS OTHENBHBIX paboT IKCIEpPTOB,
OLICHIIIMKOB, TOM YHUCJI€ Ha JJIOTOBOPHOI OCHOBE.

4.9. TlpunumaTh yuyacTHe B pabOYMX COBEIIAHMAX, KOHQEPEHUUSX M APYTHX
MEpONPUATHAX.

4.10. TIpoBomuth coBewlaHuss U paboyue 3acelaHHs IO BONPOCAM, BXOIAIIMM
B KOMITETECHIMIO Y IIPAaBJICHUS.

4.11. Vnpapienue o00s3aHO OTYMTHIBATHCS O PpE3YJbTaTaX CBOCH NEATEIPHOCTH
nepes riaasoit MO "T'opoxckoit okpyr "T'opox Hapesan-Map".

4.12. TlpaBa VYmpaBieHHs 110 OCYLIECTBJICHHIO OTICJBHBIX TIOCYJapCTBEHHBIX
MOJHOMOYMIi IO pELIEHHIO BOMPOCOB B cdepe AEATEIBHOCTH MO MPOQHIAKTHKE
Ge3HaM30PHOCTH M IIPABOHAPYLICHNH HECOBEPHICHHONETHUX onpejeneHs! B IlomoxeHun
"O KOMHCCHHM IO J€jlaM HECOBEPIUCHHOJETHUX M 3allMTe MX IpaB MyHHIHUIIAIBHOTO
o6pazopanus "T'oponckoii okpyr "T'opon Hapesan-Map", yTBepXKICHHOM MOCTaHOBICHUEM
Anmunnctpauin MO "Toponckoii okpyr "['opox Hapesu-Map" ot 18.07.2016 Ne 824.

4.13. TlpaBa VYmpaieHHs IO OCYLIECTBICHHIO OTACIBHBIX TOCYIapCTBEHHbBIX
MOJTHOMOUMH B cdepe aIMHHUCTPATHUBHBIX INPABOHAPYIICHUN ONPENEICHBl B PEIICHUH
Cosera ropoackoro okpyra 'Topox Hapean-Map" or 25.02.2010 Ne 62-p
"O6 aAMHHHCTPATHBHON KOMHCCHM MyHHIHUIAIbHOro obpazoBaHus "['OpoJCKOH OKpYT
"T'opon Hapesau-Map".



5. OTBETCTBEHHOCThH

5.1. OTBETCTBEHHOCTb 3@ KAUE€CTBO U CBOEBPEMEHHOCTD BBIITOJHEHHUS BO3JI0XKCHHBIX
HactosmmM IlookeHMeM Ha YrpaBieHWe 3aJad U (QyHKUMA HECceT HavalbHUK
YrpapjieHus, B Ciydae €ro OTCYTCTBHs (OTIyCK, KOMaHIMpPOBKA, OONBHMYHBIA M Jp.) —
HAYaJIbHUKH OT/IEJIOB.

5.2. CreneHp OTBETCTBEHHOCTH JPYTUX paGOTHUKOB YIIpaBJICHHs yCTaHABIHUBACTCS
JIOJDKHOCTHBIMHM MHCTPY KIUAMH.

5.3. Hauvanpuuk  YmpaBieHusi, JApyrue COTPYJHMKH  YIIPABICHHUSA  HECYT
MIEPCOHAILHYIO OTBETCTBEHHOCTD 3a:

-  HEWCIIOJIHEHME WM HEHaJyleXkallee HCIOJIHEHHE BO3JOKEHHBIX Ha HHX
JOJDKHOCTHBIX 00S13aHHOCTEH;

- gneiictBus win GeszeiicTBus (B paMKax CBOMX JO/DKHOCTHBIX 00S3aHHOCTEH),
BeyIIMe K HApPYIIEHHIO NIPaB U 3aKOHHBIX MHTEPECOB rpaXkJiaH;

- pasrjamieHue KOHQUICHIUATIBHBIX CBEICHHM, CTABUIMX UM M3BECTHBIMU B CBSA3U
C MCITOJHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH;

- HapylIeHHUE MpaBW BHYTPEHHETO TPYAOBOTO PacIopsiKa;

- COXPaHHOCTh HUMYINECTBA U JOKYMEHTOB, HaXOJAIIMXCS B BEICHHH IPABOBOIO
YnpasneHus;

- HecoOJIOJIeHHE OrpaHWYeHUN U 3alpeToB, CBA3AHHBIX C IPOXOKICHUEM
MYHHIIUITAIBHOM CITyKOBI;

- HapyLICHHE HOPM U [IPAaBHJI 110 OXpaHe TPy/a, TEXHUKe 6€30MaCHOCTH, [0XKapHOH
0€301acHOCTH;

- HecoOmoneHue Kopjekca OSTHKM ¥ JIEJIOBOTO MOBEICHHA pPaGOTHHUKOB,
zamemaomux B Ajamuaucrpanuu MO "Topoackoit okpyr '"Topon Hapesan-Map"
JODKHOCTH, HE OTHOCSIIUECS K JOJDKHOCTSM MYHUIIMIIATBHON CITyXKOBI;

- HecoOmoxaenue Komekca 3THKM M CIy)KEOHOTO IIOBEIEHHS MYHHIMIIATBHBIX
cinyxanmx Aamuaucrparmu MO "T'opoackoii okpyr "T'opon Hapesau-Map".

6. OpraHu3anys IesTeIbHOCTH Y IIpaBICHUS

6.1. Corpyanuku  YmpaBieHUs  SBIAIOTCS  MYHHUIMIAIBHBIMU  CIY)XKaIUMU
¥ pabOTHUKaMH, 3aMElAONIMMHM  JO/DKHOCTH, HE OTHOCSIMECS K JIOJDKHOCTAM
MYHHIIUTIAIEHON CITY KOBI.

Ha MyHULIUNAIBHBIX CIIYXalUX pacrnpocTpaHsercs (enepaibHOe U OKPYIKHOE
3aKOHOJATEJILCTBO O MYHUIIMIIAJIBHON CITyKO€.

6.2. B YmnpaineHue BXOOAT:

- 3KCIEPTHBIN OTHEI,

- TPETEH3UOHHO-I0rOBOPHOM OTAEI,

- ortaen 1o OOECIeYeHHI0 JESATEeIbHOCTH  aJMMHHUCTPATHBHONM  KOMHCCUH
1 KOMHMCCHH 10 JIeJIaM HECOBEPLICHHOJIETHUX M 3all[MTE MX IPaB.

6.3. PacrpeneneHue  JODKHOCTHBIX — OOA3aHHOCTEH  MEXAY  COTPYIHHKaMH
YpaBjieHus OCYLIECTBIISIETCSl HAYaIbHUKOM YTIPaBJICHHs U 3aKPEIUIAETCA B IOJDKHOCTHBIX
WHCTPYKIMAX U TPYAOBBIX I0rOBOpax.

6.4. YnpaBieHue BO3[VIaBISET HAYalbHUK, HA3HA4YaeMblH Ha  JIOJDKHOCTH
M OCBOOOXKIAEMBIi OT JO/MKHOCTH pacropskeHdeM riaBbl  AaMunucTpamun MO
"T'opoxackoii okpyr "['opox Hapean-Map".
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HavanpHuk YrpasjieHHs HAXOAUTCS B MPSIMOM  NoOmyuHeHMu y riaasel MO
"Toponckoit okpyr "l'opon Hapesn-Map" #  HENOCPEACTBEHHOM  IOJYWHEHHU
y samectutens riaBsl Axmunuctpaumu MO "Topoxackoit oxpyr "'opon Hapean-Map"
N0 B3aUMOJEHCTBUIO C OpraHaMd TIOCYIAapCTBEHHOH BJIacTH M OOIIECTBEHHBIMH
OpraHu3alusIMH (Jrajee — KypUpyIOIHii 3aMECTUTEND).

6.5. HavanbHuk  YnpasieHus HECET  IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a BBINOJIHEHHUE BO3JI0’KEHHBIX Ha YIIpaBJIEHUE 3a/1ay.

6.6. HauanpHuk YmpaBjieHUs] MOXET WMETh 3aMECTUTENs, Ha3HayaeMoro
Ha JI0JDKHOCTh ¥ OCBOOOXKIa€MOr0 OT JOHDKHOCTH PacropsiKEHUEM IUIaBbl AJIMUHUCTPALUH
MO "T'opoackoit okpyr "['opon Hapesau-Map".

6.7. HavanbHUK YIIpaBiIeHUs:

- OCYINECTBJISIET  HEMOCPEACTBEHHOE PYKOBOJACTBO M  Opramusyer pabory
VYnpasiieHus,

- pacnpezenser 00sS3aHHOCTH MKy HaYaJlbHUKaMM CTPYKTYPHBIX I0Jpa3/Ie/ICHUM
VrpaBjieHus B yCTaHOBJIEHHOM cepe AeATeNbHOCTH,

- pacmpezenser O00S3aHHOCTH MexAy paOOTHUKaMu VYTIpaBjIeHUS, JaeT UM
nopydeHus, 00s13aTeNIbHbIE U1 UCTIOJHEHHUS, OPraHU3yeT IPOBEPKY MX UCIIONHEHHU;

- BHOCHT Ha pacCMOTPEHHE KYpHPYIOLIEMY 3aMECTUTENIO IPOEKTHl PEIICHHUI
110 BOIPOCAaM, OTHECEHHBIM K KOMIIETCHLIUH Y IIPABJICHUS,

- BHOCHT KYPHPYIOLIEMY 3aMECTHUTENIO MPEAI0KEHHSA O CTPYKTYPE U YUCICHHOCTH
VYnpasneHus;

- BHOCHT KypHPYIOLIEMY  3aMECTUTEIIO  KaHAUAATyphl JUIi  Ha3HAYCHUS
HAa JODKHOCTH pPaGOTHUKOB YINpaBlCHUS U MPELIOKEHMS 00 OCBOOOKICHHH HX
OT JI0JDKHOCTH;

- BHOCHUT TMpPEUIOKEHHUsT PYKOBOIMTENIO almapara — YIpaB/AIOMIEMY JA€lIaMH
0 HooIpeHnr PabOTHUKOB YTIpaBleHUs M NPUMEHEHMH K HUM Mep IUCLUIUIMHAPHOIO
BO3/CHCTBUSA;

- OCYWIECTBJISET IUIAHMPOBAHUE JEATEIBHOCTH YTIPABJICHUS W TIPEJICTaBICHHE
OTYETHOCTH;

- OCYWIECTBJISET WHBIE IIOJJHOMOYMS, BBITEKAlOME M3  OOWHMX  3aj1ad4
AJIMMHHCTpALIUU FOPOJA.

6.8. B orcyrcrBue HauyalbHUKAa YTPaBJIECHUSA €ro IOJHOMOYUS HCIOJIHAET
3aMeCTUTEIh HaYaJIbHUKA YTIPaBJICHUS WIK OJUH U3 HAYaJbHHKOB OTJIEJIOB HA OCHOBAaHUU
pacropsukenus rassl Aamunucrpanun MO '"Toponckoit okpyr "l'opon Hapbss-Map"
10 COIIACOBAHUIO C KypPUPYIOILHM 3aMECTHTEIIEM.

7. Kputepuu OLEHKH JEATEIbHOCTH Y IPaBJICHUS

7.1. CBOEBpEMEHHOE U KAYECTBEHHOE BBINOJIHEHHE ITOCTABJICHHBIX Le/ei 1 3a/1a4.
7.2. KauecTBeHHOE BBINOJIHEHHE QYHKIIMOHAIBHBIX 00S3aHHOCTEH.



[Tpunoxenue 2

YTBEPXJIEHO

rocraHoBjieHHeM AamuHucTpauua MO
"T"opoackoii okpyr "T'opox Hapssu-Map"
oT 25.05.2018 Ne 355

IToJsi0:kenune
00 3KCNEePTHOM OT/eJie IPAaBOBOro YNpaBjaeHHs] AIMHHHCTPALHH
MO "Topoackoii okpyr "T'opox Hapssin-Map"

1. OO0Omue NoJoKEeHHUA

1.1. DxcnepTHBIH 0T/ paBoBoro ynpasieHus Aamunuctpauuu MO "T'opoackoit
okpyr "I'opon Hapesn-Map" (manee — Otaen) sBjiS€Tcs CTPYKTYPHBIM IOJApa3JeICHUEM
IPaBOBOrO YIpaBieHUs AJMHHHCTPAllMM MYHHIUNAIBHOro obpasoBanus "l'opoackoin
okpyr" I'opox Hapesin-Map" (nanee — YnpasieHue).

1.2. Otmen B cBOeH JesiTeIbHOCTH pyKoBoacTByercs KoHcturynmenn Poccuiickoit
denepanun, 3aKoHOMAaTeNsCTBOM Poccuiickoit denepanyu, HOPMATUBHBIMU IPAaBOBBIMU
aKkTaMd ~ OpPraHOB TOCYJapCTBEHHOH BiaacTH HeHenkoro aBTOHOMHOIO — OKpyra,
MYHMIMIAIGHEIMA TIpaBoBbiMu akTamu MO "I'oponckoit okpyr "T'opon Hapwsin-Map",
Veraom MO '"Topoackoit  okpyr '"I'opon Hapesn-Map", a Takke HacTOALIUM
[Tonoxxenuem.

1.3. Otagen HENOCPEACTBEHHO TIOMAYMHEH HAYaJIbHUKY YIIpaBeHHs, KOTOPBIH
OCYIIECTBIISIET KOHTPOJIb 3a paboroii Otaena.

1.4. PaGoruuku OTena NMPUHUMAIOTCS HAa JODKHOCTD M OCBOOOXKIAIOTCS OT HEE
rnasoii MO "Topoxckoii okpyr "'opon Hapesan-Map" 1o npencTaBiIeHHIO HayalbHUKA
YpasieHus.

2. 3anaun u pynkuuu Otaena

2.1. OcHoBHBIMH 3aiauamu OT/ela ABJISIOTCS:

- NPaBOBOE COMpPOBOXIEHHE neATeabHOCTH Aamunuctpauuun MO "T'oponckon
okpyr "T'opox Hapesin-Map" (nanee — AZIMUHHCTpanus ropojia);

- 3amMTa NpaB ¥ MHTEPECOB MYyHHLHUIANbHOro obGpasosanus "['opojackoil OKpyr
"Topon Hapesn-Map", a Ttaxke 3amMra IMpaB M HMHTEPECOB HENOCPEACTBEHHO
AJIMUHHCTpPALIUU TOPOJa B Cye€OHBIX OpraHax;

- MpEeACTaBICHUE HHTEPECOB AMUHMCTPALMM TOpoAa B IPABOOXPAaHUTEIBHBIX
¥ KOHTPOJIUPYIOUIMX OpraHax, MHBIX OpraHax rocyJapCTBeHHOM BIIaCTH;

- OKa3aHWe MPaBOBOM IMOMOIM CTPYKTYPHBIM HOJpa3ieNCHUAM AJMHHUCTPALN
ropoza;

- KOHTpPO/Jb 3a OCYIIECTBIECHHEM IOPUAMYECKON OKCIEPTH3bl Ha COOTBETCTBHC
3aKOHOJATENILCTBY pa3pabaThIBaeMbIX M INPHMHUMAEMBIX HOPMAaTHUBHBIX IIPABOBHIX aKTOB
0 BOMPOCAM, COCTAaBISIONIMM KOMIICTCHIMIO AnMuHHCTpauud ropoga u Cosera
roposckoro okpyra "['opon Hapesin-Map" (nasnee — ropoznckoit Coser).

2.2. Otaen ocyuEeCTBISET ClieyIoImue QyHKIMM:
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2.2.1. TIpoBOOWT TMPaBOBYIO OKCIEPTU3y Ha COOTBETCTBUE 3aKOHOAATEIBCTBY
Y BU3HPYET:

- TIPOEKTHI MOCTaHOBIEHHH U pacriopspkenuit riasl MO "I"oponckoii okpyr "T'opox
Happsa-Map" 1 AamMuHuCTpaLuy ropoja,

- MPOEKTHI JOTOBOPOB M COIVIALICHUH, 3aKII0YaEMBIX OT MMEHH MYHHUIMIIAIBHOTO
obpasosanus "T'opoackoit okpyr "T'opox Hapean-Map", AamMuHHCTpalu ropoja
¢ denepalbHBIMM OpPraHaMK MCIIOJIHUTEIbHOM BiacTu Poccuiickoi @enepaimu, opraHaMu
rocyJIapcTBEHHON BiacTd HEHENKoro aBTOHOMHOTO OKpyra M MHBIX CyObekToB PO,
JAPYTMMH ~ MYHHLMNAJIBHBIMH ~ 00pa3sOBaHHMAMM, POCCHACKAMH ¥ MHOCTPaHHBIMH
IOPUIMYECKUMH U GPU3NYECKUMH JIMLIAMH,

- MHBIE JIOKYyMEHTBI, TOATOTOBJIEHHBIE  CTPYKTYPHBIMH  IOJpa3AeICHUIMH
AJIMUHMCTpALIUK FOPO/Ia MPU OCYIECTBICHUH UMM CBOMX ITOJTHOMOYHIA.

2.2.2. OcyluecTBiseT MOATOTOBKY IIPaBOBBIX 3aKJII0YECHUIA, OTBETOB
M0 MOCTYMAIOIIMM B AJIMMHHUCTPALMIO TOpOAA 3ampocaM, CIyXeOHBIM JOKyMEHTaM,
o0palleHusIM rpaskJaH U IOPUINYECKUX JIHIL,

2.2.3. Opranusyer pa6ory ¢ ropoackum CoOBETOM; TOTOBHMT IpPOCKThl PELICHUH
ropoackoro CoBeTa Uil BHECEHHS HMX HA PAacCMOTPEHHE Ha CECCHIO (TIOCTOSHHYIO
KOMMCCHIO, TOCTOSTHHBI KOMUTET).

2.2.4. TlpuHuMaeT y4yactHe B pa3paboTKe M IPOBEICHUM MPABOBOM IKCIEPTH3BI
IPOEKTOB pelieHuit ropojckoro CoseTa Julsd BHECEHHS UX Ha PacCMOTPEHHE Ha CECCHIO
(MOCTOSIHHYIO KOMHCCHIO, TIOCTOSIHHBIH KOMMTET).

2.2.5. TOTOBUT NpOEKTHl NOCTaHOBIeHUI U pacnopsukenuid raasel MO "["opoackoit
okpyr "Toponm Hapesau-Map", AnMuHMCTpanud Tropojia, IMPOEKTHl  JI0roOBOPOB
U COTJIAlICHUM.

2.2.6. OcylIecTBIs€T TOJArOTOBKY OKCIEPTHBIX 3aKIIOYEHHH O COOTBETCTBHU
IIPOEKTOB MPABOBBIX aKTOB 3aKOHOIATEILCTBY.

2.2.7. TOTOBUT pa3bsCHEHUS Ha  IIOCTaBJICHHBIE  BONPOCHl  CTPYKTYPHBIX
nojpas/ieseHuii AJIMHHUCTPALIMK T'OPOJia 110 MPABOBBIM BOIIPOCAM UX JIEATEIBHOCTH.

2.2.8. Jlaer pa3bsCHEHWs TIpaxJaHaM I10 BOIPOCaM, OTHECEHHBIM K BEACHMIO
AJMUHUCTpALIMKA ropoJa.

2.2.9. CocraBiseT 0T4eTHI 1o pe3yinbTaram paborel OTaena.

2.2.10. PaGoramku Ortnena MpeICTaBUTEIBCTBYIOT OT MMCHM W B HHTEpecax
MyHHIMIaIbHOTO 00pasoBanusi "T'opoickoii okpyr "T'opox Hapesu-Map", rmasst MO
"Topoackoii oxpyr "Topon Hapesu-Map" n AJIMHHHCTpalMM TIoOpoia B CyAEOHBIX,
IPaBOOXPAHMUTEIBHBIX U KOHTPOJMPYIONIMX OpraHax B COOTBETCTBUHM C BBIIAHHBIMH
JIOBEPEHHOCTSIMH.

2.2.11. Paborauku Ortzena ydyacTBYOT B paboTe COBEIN@HHMii, pabO4MX Tpym,
KOMMCCHI, CO3/1aBaeMbIX IpU A IMUHUCTPALIAU TOpo/a.

8 IIpaBa Otaena

3.1. Jlnst ocymiecTBIeHHs CBOMX QYHKIMI ¥ B IpeiesIax cBoel Komierenuun OTaen
MIMEET IPaBo:

3.1.1. 3ampamMBaTh M MOJTydYaTh B YCTAHOBJIECHHOM MOpsKe oT ropozckoro Cosera,
CTPYKTYPHBIX MOJpa3aeNeHuii AJMHHHCTPAMM TOpOJa, OpraHM3allui, NpeanpUATHH
M yupeXKICHMH HE3aBUCUMO OT HX OpPraHM3alMOHHO-NPAaBOBBIX (HOpM HMHGMOpPMAIHIO,
JIOKYMEHTBI M MaTepuaibl, HeOOXOMMBIE JUIS BBINOJHEHHUS BO3JIOKEHHBIX Ha HEro 3a1a4.
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3.1.2. IlpuHrMaTh y4acTHe B 3aceJaHMAX U COBEIIAHUAX AJIMHUHHMCTpPALUK ropoja,
€€ MoApa3/ie/IEHUl 1 KOMUCCUH.

Otaen npu OCYIIECTBJICHUU CBOMX (PYHKLHMI B3aUMOJECHCTBYET CO CTPYKTYPHBIMH
noApasieeHUAMHA  AJIMHHUCTpamuud ropoja, ropoAackuMm CoBETOM, CTPYKTYpHBIMH
noapasfeaeHussMi  AJMUHUCTpanuud  Henenkoro aBTOHOMHOrO — OKpyra, OpraHamu
rocyJapcTBEHHOW BiacTu cyobektoB PD M denepaabHBIME OpraHaMy rOCyIapCTBEHHOU
Biactu Poccuiickoit ®denepauuu.

4. PykoBoacTeo Otaenom

4.1. PykoBoactBo OTaenoM ocyuiecTBiseT HayalbHUK OTaena.

Havanbauk otzena:

- HECET TMEPCOHAJbHYIO OTBETCTBEHHOCTh 3a  BBIIOJIHEHHE  BO3J0XKEHHBIX
Ha SKCIIEPTHBIN OT/1e7 (YHKIHMHA U COOIIOICHHE UCTIONHUTENBCKOM TUCIUILTMHEL B OTaeNe;

- mpezacTaBisier SKcnepTHBI OTaen Ha COBEIIAHMSX W 3aCeJaHusAX B OpraHax
rocyJapCTBEHHOW BiacTH HeHEelKoro aBTOHOMHOIO OKpyra, AJMHHHCTpallMd Tropoza
¥ MHBIX OpraHax MECTHOI'O CaMOYIIPaBJICHHUS,

- BU3UPYET JOKYMEHTHI B IIPEJEIaX CBOCH KOMICTCHLINH;

- BHOCHT MpEUIOKEHHS HAYQJIbHUKY YTIPABICHHUS O NMPEMHUPOBAHMU PabOTHUKOB
Otiena, IPUMEHEHNH K HUM TTOOLIPEHUM WM HAJI0KEHUH JUCLIMIUTMHAPHBIX B3BICKaHUH;

- opraHusyeT paboTy I10 MOBBILICHHIO KBaIHpuKanuu paboTHuKOB OTeNa;

- pacnpezeiser 06s13aHHOCTH Mex Iy paboTHukamu OT/ena;

- OCYHIECTBIISIET KOHTPOJb 3a BBINOJHEHHEM JODKHOCTHBIX — HHCTPYKIUH
pabotHukamu Otaena;

- BHOCUT  TPEUIOKEHUS  HAYaIbHUKY  YINpaBACHUS  NO  KaHIMAATYpe
Ha 3aMelleH’e BaKaHTHBIX J0/DKHOCTEH B OTaene;

- pemaer Bompockl obecnedenus Otaena  HEOOXOOMMBIMHU — MaTepHAIbHO-
TEXHUYECKUMH pECypCaMu;

- obecrieuuBaeT UCIIOIHEHKE MTOpyUYeHHUi U yka3zanui riassl MO "T'opojckoit okpyr
"T'opon Hapbsu-Map" uiu juna, ero 3aMeniaroiero;

- OCyWIECTBJIssET WHble (YHKIHMU, BO3JNOXKEHHbIe Ha OTaea B COOTBETCTBUM
¢ YcraBom MyHumunaabHoro oGpasosanus "Topoxckoit okpyr "T'opon Hapesu-Map",
HactosawuM [Tonoxxenuem.

5. OrBercTBeHHOCTH pa6oTHHKOB OTAEA

5.1. OTBETCTBEHHOCTH 3@ KAUYECTBO U CBOEBPEMEHHOCTD BBIIIOJTHCHHS BO3JIOKEHHBIX
nacrosiuM [TonosxenneM Ha Oten 3ana4 U GpyHKIMi HecéT HauanpHUK OTaena.

5.2. Pa6ornuku OTaena HECYT OTBETCTBEHHOCTD 3a:

- HEHUCIIOJHEHWE WIM HeHaJJIexallee WCIOJHEHUE BO3JI0OXKEHHBIX Ha HHX
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- jeiictBue win Ge3neiicTBHe (B paMKaX CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH),
BeIyLIME K HAPYLICHHIO TIPaB U 3aKOHHBIX HHTEPECOB IPaKIaH;

- pasrialleHWe CBEICHUH, COCTABJAIONIMX TOCYJApCTBEHHYIO TaiHy, a TaKKe
KOH(MIEHIMAIBHBIX CBEACHHH, CTaBIIMX MM M3BECTHBIMH B CBA3M C HCIOJHCHHEM
JIOJDKHOCTHBIX 00s13aHHOCTEH;

- pasmiameHue ciayxeOHoi nadopmanuy;
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- HapylleHHe IMpaBWJl BHYTPEHHErO TPYJOBOrO pacrnopsaka AJIMHHACTPALMU
ropoja;
- coOJII0IeHHeE MIPAaBUJI U HOPM OXpPaHBI TPY/a, TEXHUKU O€3011aCHOCTH, CAHUTapHOM

1 No)KapHOH 06€3011acHOCTH;
- Hecobmoaenue Kojekca OTHKH ¥ JEJIOBOTO  TOBEICHHS paOOTHHMKOB,

samemaromux B Ajxmuaucrpaundn MO "Topoackoit okpyr '"Topon Hapesan-Map"
JIOJDKHOCTH, HE OTHOCAIINECS K JODKHOCTAM MYHHIMIATBHOMN CIIyKOBI.

6. Kpurepun oueHkH aesrejbHocTH OTaena

6.1. CBOEBpeMEHHOE M KaueCTBEHHOE BBINOTHEHHE IIOCTABJICHHBIX 1I€JIeH U 3a1a4.
6.2. KauecTBeHHOE BBITIOIHEHHE (YHKIIMOHATIBHBIX 00A3aHHOCTEM.



[Tpunoxenue 3

YTBEPXJIEHO

nocraHoBjieHueM AamuaucTpanua MO
"Topoackoit okpyr "['opox Hapesau-Map"
ot 25.05.2018 Ne 355

ITonoxenue
0 MPETEeH3HOHHO-I0rOBOPHOM OT/eJie NPABOBOIro yNnpaBjieHHsi AIMHHHCTPaHH
MO "Topoackoii okpyr "T'opox Hapesin-Map"

1. O0wuMe noJIoKEeHUs

1.1. TIpeTeH3MOHHO-IOTOBOPHOW OTAE] NpPaBOBOro ympasieHus (manee — Otaen)
SABIIIETCSA CTPYKTYPHBIM MOJpas/elieHreM MPaBoBOro yrpapieHus (nanee — YIpaBlieHHUE)
AIMMHHCTpaLMH MyHHUIMNansHoro obpaszosanus "T'opozckoii okpyr "I'opon Hapesau-Map"
(manee — AIMUHHUCTpALUS TOPOJa).

1.2. Otmen B cBoeil gesTenbHOCTH pykoBojacTByeTcs Koncruryumeinn Poccuiickoit
denepanuu, GpeaepanbHbIM 3aKOHOAATeNbCTBOM Poccuiickoit denepayy, HOpMaTHBHBIMU
NPaBOBBIMU aKTaMH OPTaHOB IOCYJapCTBEHHOH BjacTH HeHElKoro aBTOHOMHOIO OKpYyTa,
HOPMAaTMBHBIMM MpPABOBbIMM aKTaMH OpPraHOB MECTHOTO CaMOYNpABICHUS, YCTaBOM
MyHHIMnansHoro o6pasosanust "I'opojckoit okpyr "T'opon Hapbsn-Map", noKaabHBIMH
aKTaM# AJIMUHHCTpPAIlUK ropoJia, a Takke HacToaumM [lomoxeHueM.

1.3. Bosrmasaser Otaen HavaJbHUK, KOTOpBII Ha3HayaeTcs Ha JOJDKHOCTb
1 0cBOOOKHaeTest oT fomkHoCTH raBoit MO "T"opoackoit okpyr "I'opox Hapesn-Map".

1.4. PaGornuku Otaena NPUHUMAIOTCS Ha JOIDKHOCTE M OCBOOOXKIAKOTCA
ot pomkHocTH riaasoii MO "Topojckoii okpyr "['opon Hapesan-Map" 1o npencTaBieHHIO
HayaJbHUKA YTIpaBIICHHUS.

2. 3agauu ¥ pyHkuuu Otaena

2.1. OcHoBHBEIMH 3a1ayamu OT1/erna ABJISIOTCS:

- mpaBoBOE COmpoBoXeHue aesteabHocTd riaBel MO "T'opoxckoit okpyr "I"opox
Happsu-Map" 1 AIMUHUCTpALUK TOPO/a;

- 3alMTa NpaB M MHTEPECOB MYHHIHMIAIBHOrO obpa3oBaHus "I'Opoickoil OKpyr
"Topon Hapesiu-Map"”, a Takke 3amura I@paB W HHTEPECOB  HENOCPEIACTBCHHO
AJIMMHHCTpALIUY ropoJia B CyAeOHbBIX OpraHax;

- NpeJCTaBICHHE HHTEPEcOB AJIMMHHMCTPAlMd TOpOAa B IPABOOXPAHUTETBHBIX
¥ KOHTPOJIMPYIOIIMX OpraHax, MHbIX OpraHax rocyaapCTBEHHOH BIIaCTH;

- OKa3aHHE MPaBOBOM MOMOINM CTPYKTYPHBIM IOJpa3NENeHUsIM AJIMUHUCTPALUH
ropoza.

2.2. Otaen ocylIeCTBISET Cliefytomue QyHKIMHU:

2.2.1. PaccMarpuBaeT Ha COOTBETCTBHE 3aKOHOAATEIBCTBY U BUSHPYET:

- TIPOEKTHI MOCTAHOBJIEHUH 1 pacropsikenuit rasbl MO "I"'opoackoii okpyr "I'opon
Happsin-Map" u AZIMHUHUCTpALMK FOPOJA;
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- TPOEKTHI JIOTOBOPOB WM COIVIALIEHUH, 3aKII0YaEMBIX OT UMEHH MYHHIIMIAIBHOIO
obpazoBanusi "['opoackoit oxpyr '"I'opox Hapesn-Map", AaMHMHHCTpalMd ropona
¢ (benepalbHBIME OpraHaMy MCIIOJIHUTENbHOM BiacTu Poccuiickoil ®enepanyu, opraHaMu
rocyJapcTBeHHON BiiacTH HeHerKoro aBTOHOMHOTO OKpyra U MHBIX cyObekToB PD, HHBIMH
MYHULMNAIBHBIMA  00pa30BaHUSMHU, POCCHHCKMMH M HMHOCTPAHHBIMHM HOPHUIMYCCKUMH
¥ pU3NYECKUMH JIULAMU;

- WHBIE  JIOKYMEHTBI, IIOJTOTOBJIEHHBIE CTPYKTYPHBIMH  IOJpPa3JCICHUAMH
AJIMUHHCTpPALIUU TOPOJa IIPU OCYIIECTBICHUHA UMH CBOUX ITOJTHOMOYMIA.

2.2.2. Tlo mopyuennio rinaBsi MO '"Topoackoit okpyr "I'opon Hapean-Map",
3aMecTHTeNel TIaBsl AMUHUCTPAIINN TOPO/Ia, PyKOBOJUTENS anmapara — yIpasisioLero
nenamMu AJIMUHHCTpauuu ropoja paboruuku Otaena:

- NPUHUMAIOT Yy4acTHe B pa3pabOTKe NPOEKTOB pEIICHUN [UIi BHECEHUS
ux Ha paccmorpenne Cosera ropoackoro oxpyra "T'opox Hapesan-Map" (manee —
ropojickoit Coer);

- TOTOBSAT IMPOEKTH TMOCTAHOBJICHUH M PacHOPSHKEHMH AJIMUHHCTpPAIMU TOpOAa,
IPOEKTHI I0TOBOPOB U COIVIALIECHUMH;

- JAIOT 3aKIIOYeHHs O COOTBETCTBUM  JCHCTBYIOIIEMY 3aKOHOIATEIBCTBY
Poccuiickoit deaepaliiu NPUHATHIX PEIIEHUH, JOKYMEHTOB ¥ ICHCTBHUIA JODKHOCTHBIX JIULL
OpraHOB MECTHOT'O CaMOYIIPaBJICHHUS,

- JIAIOT pa3bsACHEHWs TIpakJaHaM II0 BONpPOCaM, OTHECEHHBIM K BEJCHUIO
AJIMUHHUCTpALMU rOpoJa;

- OKa3bIBaIOT IIOMOIIb CTPYKTYPHBIM MOApa3AeacHUAM AJMUHHCTPALUK ropoja
TI0 TIPaBOBBIM BOIIPOCAM UX JEATEIBHOCTH,

- BeJyT NPETEH3UOHHYIO U HCKOBYIO paboTy B npejenax KomnereHuun Otaena;

- TOTOBSAT IPABOBBIE 3AKIIOYECHUS W Pa3biACHCHHsS Ha IIOCTABJICHHBIC BONPOCHI
CTPYKTYpPHBIX NOJpa3ieneHuii AJIMUHUCTPALIUHI ropoJia.

2.2.3. Pa6oraukun Otaena MNpeACTaBUTENBCTBYIOT OT MMEHHM M B HHTEpecax
MyHuIMnaisHoro obGpasosanust "Topozackoit okpyr "I'opon Hapesn-Map", rnassr MO
"['oponckoit okpyr "Topon HapesH-Map”" u AIMHHUCTpalMu ropoja B CyJIeOHBIX,
NPAaBOOXPAaHUTEIBHBIX M KOHTPOJIMPYIOUIMX OpraHax B COOTBETCTBHHM C BbIJaHHBIMH
JOBEPEHHOCTSMH.

2.2.4. Pabornuku Otmena ydacTBYIOT B paboTe KOMMCCHIA, CO31aBa€MbIX
npu AZIMUHUCTPALIMK ropo/Jia.

3. IlpaBa Otaena

3.1. Jlynst ocymecTBIeHHs CBOMX QYHKIMi M B pefieax cBoed KoMrereHuun Otaen
UMEET MpaBo:

3.1.1. 3anpammBaTh OT CBOEr0O MMEHM W IOJy4aTh B YCTQHOBJICHHOM IIODS/IKE
or ropoackoro CoBeTra, CTPYKTYPHBIX TOApasJeNeHUHd AIMHHHCTpallM¥ Tropoja,
OpraHu3alyii, IPEANPUATUH U YUPEKACHUH HE3ABUCUMO OT UX OPraHU3allMOHHO-TIPABOBBIX
dopM MHGbOpMALMIO, NOKYMEHTHl M MaTepuajbl, HEOOXOIWMBIC Ui BBINOIHEHUS
BO3JIO)KEHHBIX Ha HErO 3a1ady.

3.1.2. IlpuHUMAaTh y4acTHe B 3aCElaHMAX M COBEIIAHMAX AJMUHUCTpALMM ropoa,
ee Mopa3ieIeHUil 1 KOMMCCHUH.

3.2. Otmen TmpH  BHINOJHEHMH CBOMX 3afad M OCYIIECTBICHUHM (YHKLHHA
B3aMMOJEHCTBYET €O CTPYKTYPHBIMH TOApas[eNeHUAMHM AJMHHHACTPALUU Topoja,
ropoackuM COBETOM, CTPYKTYPHBIMH TOJpasfieieHusaMu AnmuHuctpauuu Henerkoro
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aBTOHOMHOro okpyra, CobpanueMm aemyratoB HeHellkoro aBTOHOMHOIO OKpyra, OopraHaMu
rocylapcTBeHHOH BiacTH cyObekToB Poccuiickoit ®enepanyu v ¢peaepaabHbIMU OpraHaMu
rocyaapctBeHHOU Biiactu Poccuiickoit denepanum.

4. PykoBoactBo OtaesioMm

4.1. PyxoBoactBo OT/en0oM ocyliecTBiseT HayainbHUK Otaena.

4.2. Havansnuk Otnena:

- OCYUIECTBJISIET HEMOCPEACTBEHHOE PYKOBOACTBO OTAEIOM U HECET NIEPCOHATBHYIO
OTBETCTBEHHOCTh 3a  BBIIIOJIHEHUE BO3JIOKEHHBIX ~ Ha  Otmen  ¢yHKuui
1 coOI0ICHUE UCTIOIHUTENBCKON JuCIMIIMEEL B OTAee;

- npexctaiasier OTeN Ha COBEUIAHUAX M 3aCelaHMsAX B OpraHax rocyaapCTBEHHOM
Bi1acTd HeHeukoro aBTOHOMHOIO OKpyra, AJIMUHUCTpAallMd TIOpOJa, HHBIX OpraHax
MECTHOTO CaMOYIIPaBJICHUS;

- BH3HMpPYET JIOKyMEHTHI B MpejiesaX CBOCH KOMIIETEHIUHY;

- OCYWIECTBJIIET KOHTPOJb 3@ BBIIOJHEHUEM JO/DKHOCTHBIX — MHCTPYKIHMA
pabotaukamu Otaena;

- pacmpeenseT 00s13aHHOCTU Mex 1y paboTHUKamMu OTaena;

- BHOCHUT MPEUIOKEHUs HA4YaJIbHUKY YTIPaBIE€HHS O NPEMHPOBAHMM PaOOTHUKOB
Ortena, MPUMEHEHUH K HUM MOOIIPEHUH NI HAT0)KEHUH JUCIUILIMHAPHBIX B3bICKAaHUH,

- BHOCHUT  TMpPEUIOXKEHHS  HAyaJbHUKY  YTpaBlIeHUS O  HEOOXOIMMOCTH
KOMaHIupoBaHus paboTHUKOB OT1/ena;

- opraHusyer paboTy 1Mo MOBHILIEHHUIO KBaTU(pUKaLKMU paboTHHKOB OT/IEna;

- pemaer Bompochl obecneyeHuss Otaena HEOOXOAMMBIMH — MaTe€pHaIbHO-
TEXHUYECKUMH PECypCaMU;

- obecreynBaeT UCIOJTHEHUE TIOpydeHuit U yka3zanuii rinassl MO "["opozckoii okpyr
"Topon Happsu-Map" wuim JsMua, €ro 3aMelarouiero, pPyKOBOAWTENA anmapara —
YIPABJISIOIIETO JeJIlaMU AZIMUHUCTPALIK FOpo/ia, HaYaJlbHUKa Y IIpaBJICHHS;

- OCYLIECTBJIIET UHbIE (QYHKIMH, BO3JIOKeHHble Ha OTaen B COOTBETCTBUH
¢ YcraBom MyHununaibHoro obpasoBanus "I'opozackoit okpyr "T'opox Hapesu-Map",
[Tonoxxenuem 06 Otaerne.

5. OtBercTBeHHOCTH paboTHUKOB OTAEHA

5.1. BcCIo MOJHOTY OTBETCTBEHHOCTH 33 KaU€CTBO M CBOCBPEMEHHOCTDH BBINIOJIHEHUS
BO3IOXKEHHBIX HacTosmuM IlonoxxkenneM Ha Otaen 3afady ¥ QyHKUMA HECET HaYaJIbHHUK
Otnena.

5.2. HavanbHuk 1 pabGoTHHKM OTle1a HECYT OTBETCTBEHHOCTH 34!

- HEWCIIOJIHEHWE WIM HEHaJUIe)Kallee MCIOJHEHUE BO3JIOKEHHBIX Ha HHX
JIOJDKHOCTHBIX 00s13aHHOCTEH;

- neiictBue unu OesneiictBHe (B paMKaX CBOMX JO/DKHOCTHBIX O0A3aHHOCTEIH),
BEYIIME K HAPYIIECHHIO MPaB ¥ 3aKOHHEIX MHTEPECOB rpakJlaH;

- pasmianieHre CBEACHHUi, COCTABIAIONIMX TOCYIapCTBEHHYIO TaliHy, a TaKKe
KOH(QUIEHIHATBHBIX CBEJICHUIN, CTaBUIMX MM H3BECTHBIMH B CBS3M C HCIOJHECHUEM
JIOJDKHOCTHBIX 00513aHHOCTEH;

- pasrianieHue cirykeOHoi nHpopMauy;

- HapylleHHe TMpaBWJI BHYTPEHHEro TPYJOBOrO  pacropsika pabOTHUKOB
AJIMHHUCTpALIMU ITOPOJa;
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- HapyIlIeHHe HOPM M MPaBWJI OXpaHbI TPYyJa, TEXHUKU O€30MaCHOCTH, CAHUTAPHOM
¥ TI0XKapHOIi 6€30MacHOCTH;

- HecOOJIOJCHHE OrpaHMYCHUM, CBA3aHHBIX C TMPOXOXKICHUEM MYyHHULMIIAIBHOM
CITyKOBI.

6. Kpurepun ouenku aesreasHoctu Oraena

6.1. CBOEBpEeMEHHOE M KaueCTBEHHOE BBHIIIOJHEHUE ITOCTABJICHHBIX LIEJIEH U 3a/1a4.
6.2. KauyecTBeHHOE BBINOJIHEHHE QYHKIIMOHATIBHBIX 0013aHHOCTEM.



